VLP POLICIES
· Students must be registered at Grays Harbor College. 

· Computers 

· For class or skills practice only

· No personal email (unless it is in regard to a class assignment)

· No chatting or IMing

· No YouTube, FaceBook, MySpace or other social networking

· Meet in a public location

· Let the teacher, VLP coordinator or program assistant know where you meet.

· Turn in monthly timesheets 

· Record the date and time 

· Record total hours

· Record the student’s first and last name

· Record the class instructor

· Timesheets support funding for the program. Not turning in a timesheet hurts the program.

· You may email this information to the VLP coordinator or turn in a hard copy at Whiteside.

· Learning Lab at Whiteside

· Note computer rules

· Be sure students write their first and last name on the sign in sheet.

· Be sure students write their time in and out on the sign in sheet.

· Be sure students write their teacher’s name on the sign in sheet.

· The lab sign in sheet does not count as your personal timesheet. 

