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Adult Education Course Syllabus  

Adult Education: Add whatever classes you teach
BASED 023 (Basic Skills III)
BASED 024 (Basic Skills IV) 
BASED 025 (GED Prep I)
BASED 026 (GED Prep II)

ABE/GED Instructor:   
Phone or Email: 
  
 Class times and place

Welcome to Adult Education!  I would like to personally congratulate you on your first step to improve your life through education.

General Course Description:
	
This course is designed to develop and improve basic reading, writing and mathematics skills.  Skills taught include literal and inferential reading comprehension, vocabulary building, organizational and study skills; grammar, sentence structure, paragraph and essay writing; mathematical computation, concepts and applications; and computer knowledge.  These concepts and skills are taught through lecture, classroom exercises, small group and large group work, and individual instruction.  This course is designed to prepare students for passing the GED exam and/or to enroll in Developmental Education courses.

Recommended Materials:
· Notebook or paper for class
· 3.5 computer disk or jump drive 
· Pens and pencils
· Highlighter(s)
· Notebook with dividers for each subject area
· GED calculator 
· Note cards

Instructional Methods:
To enhance student learning, students and faculty will utilize a combination of the following instructional methods that address all learning styles:

· Lecture and small/large group discussion on reading, writing, mathematics and  computer skills
· Small group activities
· Individualized instruction
· Computer instruction
· Peer coaching
· Independent study


Student Expectations and Classroom Policies:
Because I want your experience to be a success, I ask that you review and follow the expectations I have outlined in the syllabus.  To enhance student learning and create the best learning environment possible the following classroom policies will be enforced:

Respecting the Learning Environment

1. All students should show respect for others by refraining from actions or speech that others may find offensive.
1. The instructor reserves the right to establish and maintain a classroom environment that is conducive to learning.  Disruptive students will be asked to leave.  i.e. excess talking, outbursts etc…
1. No sleeping in class, sleeping constitutes disruption of, and disrespect for the learning environment.
1. Cell phones must be turned to vibrate during class.  If I see a cell phone out during class time I will take it, and give a one time warning.  No other electronic equipment such as MP 3 players allowed in class.
1. Hallway traffic and noise should be kept to a minimum. 
1. Food should be consumed outside of the classroom.
1. Students are expected to be ready to begin class at the start time of each class.  Should you arrive late please wait until the next class hour so that you do not disrupt the learning environment. 
1. No children in the classroom 
1. Please take bathroom breaks during your break.

Attendance
1. Students are expected to attend their classes for the entire class time and each day of the week the class is held.
1. State policy is that students not making measurable progress in a reasonable amount of time will not be allowed to reenroll.   
1.  Personal appointments should be scheduled around class times.
1. Coming to class is your responsibility, and I look forward to seeing you there.  Good attendance will help you to make more progress in this course.   Student attendance records are reviewed.  Students attending less than 70% of the time are in danger of failing.
Participation
· Students should participate actively in the learning process.  Participate in class discussions, but don’t monopolize class discussions
1. Ask for assistance when needed
1. Homework and class assignments should be completed and handed in on time. 
1. All students should show respect when others contribute to the class.
Assessment/Progress:
· Assessment of student progress includes but is not limited to:

· CASAS Tests Reading and Math one hour each (point gains and level gains)
· GED pre-tests
· Passing GED exams/Earning GED
· College Placement Test/Demonstrated Ability to Benefit
· Entering Post Secondary Education
· Continuous observation of performance, attitude, behavior, cooperation and attendance 
· Various completed class assignments submitted on time
· Students must post test to re-enroll 
· Any student that does not make measurable progress may not be eligible for   reenrollment and will need to meet with the Dean of Transition Services.

The instructor of this course may ask you to leave the class if you violate expectations outlined in the syllabus.  Repeated violations may result in a referral for disciplinary action under the GHC Code of Conduct of Student Rights and Responsibilities.

Disability Statement:
Any individual who has a documented disability that might interfere with his or her ability to fully participate in a course may be eligible for accommodations.  Students should feel free to talk with instructors or to contact John Rajcich, Coordinator of Disability Support Services, located in Room 119 on the main Aberdeen campus, or at 360-538-4068.  All information regarding disabilities will be kept confidential.

Welcome to Adult Education and your future!  


