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Property belonging to the State of Washington or the federal government should not be removed from campus.  Library resource materials and media equipment which have been "checked out" from the library are removed on a temporary basis and are not to be considered.  GHC Education Centers are extensions of the main campus and items located there are not considered removed from campus. However, the following exceptions are noted.  Equipment such as laptop computers, PDA’s, and small electronic devices assigned, or checked out for a specified time, to an individual may be removed from campus by that individual for use in carrying out their assigned duties.  Off-campus use of equipment for a Grays Harbor College related event or community activity will need advance approval from the President or his/her designee.    State property is not available for personal use by employees, nor loaned to individuals or groups off campus.
In compliance with OFM regulations, the following commodity codes and items with a cost between $300.00 and $5000 are considered to be small and attractive.  These items should be identified with state tags and included in the fixed asset inventory.  Since these are defined as sensitive items, special efforts should be exercised to protect them from theft.

      10xx            Weapons, firearms, signal guns and accessories

5822         Communication equipment, public safety:(audio & visual), radios

6651        Optical devices, binoculars, telescopes, infrared viewers, rangefinders

6710-6730 Cameras and photographic projection equipment

7012-7013    Microcomputer systems, including desktop pc’s, laptops, notebooks

7034-7039   Other IT accessorial equipment and components, plotters, scanners, 
                     monitors,   printers, data displays, PDA’s and Palm Pilots

7420-7450 Office equipment:  Calculators, typewriters, word processors, sound recording and reproducing equipment , copiers
        7730            Record players, radios, televisions, tape recorders, VCR’s, video cameras-

home type, laser disc, CD & DVD players, and similar equipment.
In addition, Grays Harbor College considers the following items to be small and attractive and will tag and inventory them as well.

       5815             Fax Machines

6605 Navigational Instruments, GPS units

6672 Scales, laboratory type

7011 Mini computer systems and servers

Monitors and other equipment costing under $300.00 will be identified and marked with 

the receiving date to verify that the cost was under the limit set by OFM.
Property which is permanently moved from one location to another should be reported to the Business Office.  Forms to report the movement of equipment are available in the Business Office or on the GHC web page.

