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GHC Mission Statement and Goals

OUR VISION

Grays Harbor College is a catalyst for positive change.

OUR MISSION

Grays Harbor College provides meaningful education and cultural enrichment through academic transfer,
workforce preparation, basic skills, and community service.

VALUES
» Access to educational opportunities
Success for students, faculty and staff
Excellence in programs, practices and principles
Respect for diversity of people, ideas, culture and the environment
Effective and efficient use of resources

STRATEGIC DIRECTIONS AND COLLEGE-WIDE GOALS

COMMUNITY DEMAND
Goal 1: Program offerings and services are relevant, flexible, high-quality, and responsive to the
changing needs of the community.

STUDENT SUCCESS

Goal 2: Enrollment reflects district demographics with special emphasis on underserved populations.
Goal 3: All students achieve their educational goals.
Goal 4: Students smoothly transition from K-12 and to colleges and universities.

INNOVATION
Goal 5: Collaboration, innovation and technology are integral to achieving and sustaining the
mission of the College.
Goal 6: The community has a positive image of the college and understands its relevance to them.
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Calendar GHC
Summer Quarter 2009 Summer Quarter 2010
WAOL first day of classes..........ccocvvvviiiiiinnns June 18 WAOL first day of classes........c.oovvriiiiieriennne, June 17
First day of classes (GHC).......cccoovevvrnicinnnn, June 29 First day of classes (GHC)........cccocvvvveriieinn, June 28
W DAY July 24 W DAY .o July 21
Last day of classes (GHC) ........ccoovevininnnn August 7 Last day of classes (GHC) .......c..cccvvvivrvennnas August 6
Last day of classes (WAOL) .......ccccooverrnnne. August 19 Last day of classes (WAOL) .........cccccernnen. August 18
Fall Quarter 2009 Fall Quarter 2010
Fall Kick-Off Days.......cc.ccovervieene. September 14,16 Fall Kick-Off Days.......c.cccovviviennnns September 13,15
New Student Day ..........ccoeereeneenenen, September 15 New Student Day .........ccoceevveivreienerennns September 14
AAVISING DAY ..o September 17 AdVISINg DAY ...coceviiiieceeeee e, September 16
Prep and Final Registration................... September 18 Prep and Final Registration.................... September 17
First Day of Classes .......cccccvvvvrvvrnne. September 21 First Day of Classes .......cccocevvvervrennnns September 20
Faculty Professional Day (No Classes)....... October 9 Faculty Professional Day
Veterans’ Day Holiday ..........ccccccevvreennn. November 11 (NO CIaSSES) ..vvuveveveriaieisierieieieii e October 8
Advising Period ..........ccccoovveniennnne, November 16-25 Veterans’ Day Holiday ...........ccccoeenanen. November 11
W DAY oo November 25 Advising Period .........cccoceveiiinenns November 15-24
Thanksgiving Holiday.............c......... November 26-27 W DAYt November 24
Last Day of Classes........ccocevvveeneiennennnn. December 7 Thanksgiving Holiday..............c........ November 25-26
TESHING e December 8-10 Last Day Of Classes........ccoceverveerieieniaennans December 6
Faculty Preparation Day ................cc.c..... December 11 TeStiNG ..o December 7-9
Faculty Preparation Day ..........c.ccccevueunee December 10
Winter Quarter 2010
Faculty Prep Day and Winter Quarter 2011
Final Registration ..........ccccooevvereriennne. January 4 Faculty Prep Day and
First Day of Classes ......ccccvevrerierererieniennenes January 5 Final Registration ..........ccccceevvevvcvennane. January 3
Martin Luther King Holiday .........c..c.co...... January 18 First Day of Classes.......ccccoevveverierierieiennne January 4
All College Day (No Classes).......cc.ccevne.. February 12 Martin Luther King Holiday ...................... January 17
Presidents’ Day Holiday...........cccccovevvnnne. February 15 All College Day (No Classes)...........c....... February 18
AdVising Period ..., March 1-10 Presidents’ Day Holiday.........c..ccccocevvvuennae February 21
W DAY March 10 Advising Period .......cccccooveriiennen, Feb 28- March 9
Last Day Of Classes........ccocevvreivreinneienennnnns March 22 W DAYt March 9
TESHING v March 23-25 Last Day Of Classes........cocevreernivnninnieinnns March 21
Faculty Preparation Day .........c.ccocovevverienne. March 26 TESHING..veveieieieee e March 22-24
Faculty Preparation Day ..........ccccccevevvevennane. March 25
Spring Quarter 2010
Final Registration Day ............cccceeeeveverevennes April 2 Spring Quarter 2011
First Day of Classes ......ccccevevververveveinesesnnnns April 5 Final Registration Day ..........ccccceeveieiciierienn, April 1
Advising Period ..o May 24-June 2 First Day Of Classes ........ccovvvivreiineiiicrineenn, April 4
W DAY o June 2 Advising Period ..........ccccovvvreiinininnn, May 23-Junel
Memorial Day Holiday ..........c.ccooeovieiiininnns May 31 W DYoo June 1
Last Day Of ClasSes.......cccovvrerieierenineieinnnnens June 14 Memorial Day Holiday .........c..cccceceveieiiciennn, May 30
TESHING v June 15-17 Last Day Of Classes........ccovverreneeneenieennnen, June 13
Faculty Preparation Day/Graduation ............... June 18 TESEING vt June 14-16
Faculty Preparation Day/ Graduation .............. June 17
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GHC

Campus Map

MAIN CAMPUS
DRIVING DIRECTIONS

At I-5 in Olympia, take Exit 104, the
Aberdeen/Port Angeles exit. Follow
signs towards Aberdeen. Aberdeen
is past the small towns of McCleary,
Elma and Montesano.

Arriving in Aberdeen, continue on the
main street, Wishkah. Stay in the left
lane, drive over a small drawbridge,
and on the third light after the bridge,
turn left on the one-way “H” Street.
Travel over a large drawbridge and
stay in the right lane. Stay right when
leaving the bridge and continue on
Boone Street. Pass the South
Shore Mall, and the entrance to
GHC is one block past the mall, on
the left.
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CLASS SITES

Grays Harbor College, Aberdeen

Main Campus
Whiteside Education Center

GHC North Pacific County

Riverview Education Center,
Raymond

GHC East County
Timberland Library

GHC South Pacific County
Columbia Education Center-llwaco

www.ghc.edu | All About Options 7



College Facilities

GHC

MAJOR BUILDINGS

A wide range of academic and vocational
education programs and services for
students are housed in fourteen major
buildings on campus. The buildings
provide an environment for effective
teaching and learning.

Building 100, The Hillier

Union Building

Named in honor of Mr. A. J. Hillier, an
instructor who served Grays Harbor
College students 1931 to 1961, this
building houses the Counseling Center
along with cafeteria/dining facilities,
multipurpose lounges, bookstore, and the
offices for Financial Aid and Veterans
Affairs, Student Government, Student
Activities and Clubs, Native American
Students’ Office, the Vice President
for Student Services, Admissions and
Records, Disability Support Services,
WorkFirst Office,Opportunity Grant
Office, and Visitor Information.

Building 200, Joe Malik Building
Named in honor of Joe Malik, former
president of Grays Harbor College, this
building houses Information Technology,
Job Placement, ASGHC, Clubs, the
Diversity Center, and the Small Business
Development Center.

Building 300, Arts and Life Sciences
This building houses general classrooms
and biology laboratories, student
publications, Art Department classroom
and studio, Coastal Resources Learning
Center, and faculty offices.

Building 400 (not in use)

Building 450, Technology Building
This building houses the classrooms for
interactive courses, offices.

Building 500, Gymnasium

This building houses a gymnasium,
fitness center, weight room, locker rooms,
the office of the Athletic Director, offices
for Physical Education instructors and
coaches, and Parking Office.

Building 700, Jon V. Krug Industrial
Technology Building

Named in honor of Jon V. Krug, Dean
of Occupational Education for 21 years,
this building houses faculty offices,
classrooms, shops and laboratories for
Carpentry Technology. It also houses
the college’s shipping, receiving and
maintenance departments.

Building 800, Physical Science
Building

This building houses classrooms and
laboratories for Chemistry, Physics,
Geology, Mathematics, and faculty
offices.

Building 900, Child Care Facility
Buildings 900 A and B house the campus
childcare program. A new facility is
currently under construction.

Building 1500, The John Speliman
Library

This building, named in honor of Mr. J.
A. F. Spellman, former librarian at Grays
Harbor College, houses an extensive
collection of reference and circulating
books, periodicals, documents, and
networked resources. The building

also houses the Media Lab; a visual

arts gallery; a conference room with
advanced electronic support; the
Learning Center Title 11l; TRiO Student
Support Services; and study rooms and
offices.

Building 1600, The Bishop Center for
Performing Arts

This building, a 440-seat center
completed in 1974, was presented as a
gift from the estate of E. K. and Lillian
Fleet Bishop to Grays Harbor College
and the community. It provides a full
theater and stage for drama, music,
concert/lecture, graduations, and other
special presentations.

Building 1700, The John M. Smith
Aquaculture Center

This complex, named in honor of Dr.
John M. Smith, former Associate Dean
for Admissions and Records and faculty
member at Grays Harbor College, houses
an Aquaculture training laboratory,
hatchery, net pens and raceways for
rearing salmon and other marine species.

Building 1800, Diesel Technology
Building

This building houses the classroom,
shop and faculty office for the Diesel
Technology program.

Building 1900, Welding/Automotive
Technology Building

This building has faculty offices,
classrooms, shops and laboratories for
the Automotive Technology and Welding
Technology programs.

Grays Harbor College | 360 532-9020

Building 2000, Jewell C. Manspeaker
Instructional Building

Named in honor of Jewell C.
Manspeaker, former president of Grays
Harbor College, this building houses
classrooms, computer labs, faculty
offices, the Nursing Department,

Adult Basic Education, ESL/GED
programs, the Music Pavilion and the
Craig Wellington Rehearsal Hall, the
offices of the President, Vice President
for Instruction, Vice President for
Administrative Services, the Business
and Purchasing Offices, Campus
Operations, Human Resources,
Continuing Education, GHC Foundation/
College Resource Development, Tech
Prep and WorkForce Education are also
located in this building.

OFF - CAMPUS FACILITIES
Grays Harbor and Pacific County
Grays Harbor College extends
educational services to students living

in rural Grays Harbor and Pacific
Counties by regularly scheduling courses
and supporting student services in the
following locations:

Grays Harbor County:

Elma Middle School, EIma; Satsop
Development Park, PAC Mountain
Regional Education & Training Center,
Satsop; Timberland Library, Elma;
Whiteside Education Center, Aberdeen.

Pacific County:
Columbia Education Center, llwaco;
Riverview Education Center, Raymond.

Whiteside Education Center

The Whiteside Education Center in
downtown Aberdeen, offers classes in
Adult Basic Education/GED/ESL, basic
computer instruction and US Citizenship
instruction.

Riverview Education Center

The Riverview Education Center is
located in Raymond and offers citizens
of Pacific County a full range of college
courses ranging from Running Start,
Adult Basic Education and English as

a Second Language, to transfer and
vocational/technical courses.

Columbia Education Center

The Columbia Education Center is
located in Ilwaco and offers citizens

of South Pacific County a full range of
college courses ranging from Running
Start and Adult Basic Education to
transfer and vocational/technical courses.



Student Admissions/Registration Procedures GHC
The basic procedures for admission and registration are provided below. De-
tailed information is available on the following pages.
New Transfer Former GHC Currently
Students Students Students Enrolled Students

'

}

!

Submit a completed
application form

to the Admissions/
Records Office.

'

¢ Submit a completed

application form
to the Admissions/
Records Office.

¢ Submit a completed
application form
to the Admissions/
Records Office.

Submit official
transcript from high
school or GED
certificate.

'

}

Apply for financial aid.

Submit official
transcript from high
school or GED
certificate and official
transcript of previous
college work.

'

|

¢ Submit any official
transcripts that are
not on file to the
Admissions/Records
Office.

Schedule placement
assessment (CPT)
in the Counseling

Take the placement
test if English or math
coursework has not
been previously taken.

¢ Meet with your
faculty advisor.

¢ Review educational
goals and confirm
course of study at
GHC.

¢ Check progress
towards graduation.

¢ Discuss course of
study or other goals
beyond GHC.

¢ Receive registration
PIN from advisor.

Center.

!

¢ Meet with your
faculty advisor or
entry advisor.

Meet with an entry
advisor.

¢ Review CPT.
¢ Discuss educational

goals and plan a
course of study.

Register for classes.

Meet with an entry
advisor.

Discuss educational
goals and plan a
course of study.

¢ Register for classes.

¢ Register for classes.

!

Register for classes.

l

L J

Y

Pay tuition and fees.

Pay tuition and fees.

¢ Pay tuition and fees.

¢ Pay tuition and fees.

Note: Students interested in financial aid should contact
the Financial Aid Office early in the application process.

9 Grays Harbor College | 360 532-9020



GHC

Admissions

Admission Policy

In accordance with WAC 131-12-010,
any applicant for admission to Grays
Harbor College shall be admitted when,
as determined by the President or his or
her designee, such applicant:

* Is competent to profit from the
curricular offerings of the college;
and

* Would not, by his or her conduct,
create a disruptive atmosphere
within the college inconsistent with
the purposes of the institution; and

* Is eighteen years of age or older; or

* Is a high school graduate, or the
equivalent; or

* Has qualified for admission under
the provisions of the Running Start
student enrollment options program.

Exceptions may be made by the Vice
President for Student Services or
designee.

Admission Requirements
Application Form

All students must complete an
application. The student may obtain the
Standard Application for Admission at

all high schools in Washington State or
from the college. The application must be
completed by the student and submitted
to the Office of Admissions and Records.
It is also available on the college website,
www.ghc.edu.

High School or GED Verification
All students must provide a high school
transcript verifying graduation or a copy
of a GED certificate.

Transcripts of Previous College
Work

Students with previous college classes
must submit transcripts of former work
to the Office of Admissions and Records.
These transcripts will be evaluated to
determine credit equivalency (see page
41, Transferring Credit to Grays Harbor
College, for details).

Placement Test

The placement test measures reading,
English and math skills, thereby
providing course recommendations to
begin a successful academic journey.
This test is required of all students
planning to register for a course

which has a reading, English or math
prerequisite and is good for three years.
Students are strongly encouraged to take
the placement test prior to advising and
enrollment the first quarter. Transfer
students will need to test if they do

not have English and math courses
completed on their transfer transcript.
The Counseling Center conducts
computerized placement testing on a drop
in basis. Call 360-538-4099 for drop-in
hours.

Admission Procedures
New Students
» Complete a college application.

* Provide a high school transcript or
GED certificate.

 Take the placement test.
* Meet with an entry advisor.
Transfer Students

» Complete a college application.

* Provide a high school transcript or
GED certificate.

 Provide official transcripts of
previous college work.

 Take the placement test if English
or math coursework is not being
transferred in or if transfer
coursework is five (5) years old or
older.

* Meet with your advisor.

Students Returning After an
Absence of One or More Quarters

¢ Complete a college application.

* Provide official transcripts to the
Admissions and Records Office.

* Meet with your faculty or entry
advisor.

Grays Harbor College | 360 532-9020

Advising is Important

Never underestimate the value of
academic advising. The following
description of a model advising
relationship should help you understand
the importance of good academic
advising. Work to establish an ideal
relationship with your advisor. It will
save you time and money.

Why you should work with your
academic advisor:

Academic advisors can help you avoid
mistakes like these:

¢ Taking courses that do not meet
graduation requirements.

+ Failing to meet admission
requirements for other colleges.

» Missing prerequisites and deadlines
for professional/technical programs.

» Seeing long-range plans disrupted
when not all courses are offered
every quarter.

* Failing to have the needed
prerequisites for required courses.

* Enrolling in courses which are too
difficult and ending up on probation.

» Missing opportunities to discuss
career plans.

What you can expect from your
academic advisor:
¢ Knowledge of institutional programs,
procedures and policies, graduation
and major requirements, deadlines,
registration, and transfer information.

* Assistance in finding the right
resources to help solve problems.

* Guidance in planning your career
goals.

 Assistance in developing a balanced
class schedule.

* Assistance in developing a long-
range plan based on educational and
career objectives.

10



Admissions

GHC

What your academic advisor
expects from you:

You must take responsibility for your
educational plans by:

* Reading the GHC catalog.

 Asking your advisor about certificate
and/or degree requirements in your
area of study. Be sure you are always
moving toward your goal.

» Having all transcripts from other
institutions evaluated to determine
which classes qualify for your
certificate or degree.

» Developing a student file including
transcripts, test scores, degree audits,
checklists and planning sheets and
bringing it to advising sessions.

* Knowing what assessment tests
you’ve taken (CPT, SAT, vocational
interest/aptitude or others) and
including copies of the results in
your student file.

* Learning the entrance requirements
at your transfer school, including any
special requirements. Catalogs are
available in the Counseling Center.

» Knowing deadlines, especially when
advising begins each quarter.

* Setting quarterly appointments with
your advisor during designated
advising days.

Advising and Registration

Advisors
» Entry Advisors are advisors who

assist new students and those
returning after an absence in
registering for classes their first
quarter. Students new to Grays
Harbor College will schedule
an entry advising appointment
following completion of the college
placement test. Students returning to
Grays Harbor College must call the
Counseling Center for an advising
appointment.

* A permanent advisor will be
assigned to each student by the entry
advisor. This advisor is typically a
faculty member with expertise in the
student’s area of study.

11

Advising

“Advising” designates a time to
meet with your advisor to plan
your schedule. The advisor can
also answer any questions about
programs, eventual transfer to a
four-year college or other matters
concerning college life.

There are designated advising days
every quarter. Students should
schedule an appointment with their
advisor to plan their courses at that
time.

Registration Process

New students will register for their
first quarter following their entry
advising session.

In subsequent quarters, the dates for
advising week will be published and
students will be notified. Students
will need to schedule an appointment
with their permanent faculty advisor
during this time.

Obtain a registration PIN (personal
identification number) from your
advisor.

Fulfill all financial obligations from
previous quarters.

Register using the World Wide Web
via the college website (http://ghc.
edu).

Pay tuition and fees.

www.ghc.edu | All About Options

Educational Planning

Whether you are pursuing a transfer
degree or a professional/technical degree
at GHC, you should plan your education
carefully. Here are a few guidelines to
help you:

* |_earn about your educational
options. A transfer degree prepares
you to enter a university with all
or most of the general university
requirements (GURs) of a bachelor
degree completed. A professional/
technical degree or certificate
prepares you to enter the workforce
in the field you have chosen.

* Work hard to determine a career
goal. Choosing a major area of study
is very difficult if you don’t have a
career goal. Making a sound career
decision as soon as possible saves
time and money.

» Always use available resources. Talk
to GHC counselors, advisors, and
instructors about your career options.
Their expertise can prove invaluable.
Contact the GHC Counseling Center
for a career planning appointment.

* Know your transfer school. If
you plan to transfer, consult with
GHC counselors and advisors and
contact the program advisors at your
next school as soon as possible.
Universities differ in requirements,
so obtaining accurate transfer
information is vital for a smooth
transition between schools.

* Know the deadlines. Meeting
application and financial aid
deadlines is important to your
SuccCess.
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Admissions

When Considering a Transfer

» Understand that the receiving college
or university decides what credits
transfer and whether or not those
credits meet its degree requirements.

» Realize that the accreditation of both
the originating and the receiving
institutions can affect the transfer of
credits you earn.

* Know that transfer courses don’t
necessarily help you graduate.
Baccalaureate degree programs
usually count credits in three
categories: general education,
departmental requirements, and
electives. It’s nice that your
credits transfer, but the real
question is, “Will my credits meet
the requirements of my chosen
program?”

» Accept the fact that a change in your
career goal or major may increase
the number of credits you must take
to graduate.

* Visit your chosen transfer college
whenever possible. You learn more
about a school by visiting. While
you’re there, talk to everybody you
can: students, admissions officers,
financial aid staff, counselors, and
instructors.

 Call or e-mail your transfer college
whenever you can’t get answers to
your questions. Your chosen school
is your best source of information.

* Request all the written information
your transfer school has to offer,
such as catalogs, brochures,
applications, and departmental
publications.

The Final Step: Applying for
Transfer Admission
» Apply as early as possible before
deadlines.

* Remember to enclose the necessary
application fees.

* Request official transcripts be sent
from every institution you have
attended. Check to see if high school
transcripts or GED test scores are
required.

* Check to make sure all necessary
application materials have been
received.

» Recheck with your transfer school
regarding your application status if
you haven’t heard from them in a
month.

* Request a written evaluation of
transfer credit as soon as possible.
Transfer credit evaluations are
usually available once you have been
accepted for admission.

Residency

Residency status for tuition purposes
requires that an independent student or
the parents of a dependent student have

a domicile in the state of Washington for
the twelve months immediately preceding
the quarter application is made. The

term “domicile” denotes a person’s true,
fixed and permanent home and place of
habitation. Physical presence in a place is
not in itself proof of domicile, and there
are a number of factors that are used to
determine residency. The factors include,
but are not limited to, automobile and
driver’s licenses, voter registration,
permanent full-time employment in the
state of Washington, address and other
facts listed on a federal income tax return,
purchase of a residence or monthly rental
receipts for one year immediately prior
to the commencement of the quarter

for which application is made. Active
duty military personnel, their spouses
and dependents stationed in the state

of Washington can have non-resident
fees waived by providing military
identification to the Office of Admissions
and Records.
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Application for a change in residency
classification will be accepted up to the
30th calendar day following the first

day of instruction of the quarter for
which application to the college is made.
Residency Questionnaire forms are
available at the Office of Admissions and
Records.

Senior Citizens

Senior citizens may enroll in classes on

a space-available basis. A maximum of
two classes may be taken each quarter

at a reduced rate. Other special fees
normally charged students must also be
paid by senior citizens. This offer does
not include WAOL classes. The Office of
Admissions and Records at the college
can provide the current tuition rate for
senior citizens.

Running Start

Grays Harbor College fully participates
in the Running Start program initiated
by the state legislature in 1990. Running
Start gives high school juniors and
seniors who demonstrate college-level
skills the opportunity to take courses

at a community college. Students in
Running Start attend college full- or
part-time. A high school junior or senior
who believes that he or she has the skills
and maturity to attend college classes

should see a high school counselor to

get more information and an application
to the program. Students will be asked

to demonstrate their skills by achieving
certain scores on the college placement
test. Those students who place at the
appropriate college-level in reading,
English, and math for the classes they
wish to take will be given the opportunity
to participate in Grays Harbor College’s
Running Start program. Tuition for all
Running Start students is paid by the
school district; students need pay only for
fees, books, supplies, and transportation.

12
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GHC

High School Completion

Grays Harbor College offers a program
designed to help adult students earn a
Washington State High School Diploma.
In order for Grays Harbor College to
award a student a diploma, the student
must complete the minimum number of
credits the state requires for a diploma
in all the designated subject areas. Those
credits a student did not complete at his
or her high school can be completed at
Grays Harbor College. Students who

are 18 years of age and under must pay
full tuition for these classes; however,
students 19 and over can get their tuition
reduced significantly. Placement test
scores and high school transcripts are
required to enter the program. Students
should meet with the high school
completion advisor in the Counseling and
Advising Center to begin their program.

13

Tech Prep Program

Tech Prep is a partnership between Grays
Harbor College and local high schools,
providing high school students with more
opportunities to enhance their futures.

Tech Prep classes link high school and
two-year college curriculum to eliminate
unnecessary duplication of course work.
Grays Harbor College instructors work
with high school administrators and
teachers to identify a variety of skill-
based high school courses that are similar
to college courses. Students attending
area high schools, which have articulated
agreements with Grays Harbor College,
and who successfully complete the
designated Tech Prep courses with a “B”
(3.0) or better, may earn college credit
by submitting a Tech Prep Enrollment
Form at the end of the semester for the
designated Tech Prep course.

A current high school student should
talk with his or her counselor about the
Tech Prep class options and eligibility
requirements at their school.

Nursing Program Special
Admission Requirments

Students interested in entering the
Nursing Program must complete

specific prerequisite courses, admission
requirements, and a Nursing Program
Application Form to be considered for
selection. Nursing program information
and application packets are available
from the Workforce Education Office.
The Associate in Applied Science Degree
Nursing Program is accredited by the
National League for Nursing Accrediting
Commission, 61 Broadway, New York,
NY 10006, 1-800-669-1656.
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International Student Programs

International students are welcome to
attend Grays Harbor College and may be
admitted in two ways: the college credit
program or to improve their English
skills.

Students earning a TOEFL score of

500 or more may apply directly to the
college credit programs. These qualifying
students should:

* Submit a completed Washington
Community College admission
application.

* Send official translated copies of all
scholastic records (from secondary
school, previous college, language
schools, etc.).

* Provide declaration and certification
of finances or a notarized statement
of support (estimated expenses for a
9-month school year at Grays Harbor
College are approximately $18,500).

 Submit proof of proficiency in the
English language. A TOEFL score of
500 or above is required, or native
English fluency.

Students earning a TOEFL score of
400 to 500 may apply to improve their
English before entering the credit
programs. These qualifying students
should:

* Submit a completed Washington
Community College admission
application.

* Send official translated copies of all
scholastic records (from secondary
school, previous college, language
schools, etc.).

* Provide declaration and certification
of finances or a notarized statement
of support (estimated expenses for a
9-month school year at Grays Harbor
College are approximately $18,500).

* Submit proof of proficiency in the
English language. A TOEFL score
of 400 to 500 is required, or native
English fluency.


http://www.ghc.edu/techprep/
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Adding a Course

Any course additions contemplated

by the student require the instructor’s
approval and should be accomplished
prior to ten days after classes begin.
Adding a course after this time usually
will not be to the advantage of the
student. To add a course, an add form
must be obtained from and returned to the
Office of Admissions and Records.

Dropping a Course

A student may withdraw from a course
any time up to “W” day and receive a
“W” grade (withdrawal, no penalty). To
do so, a drop form must be obtained from
and returned to the Office of Admissions
and Records. It must be signed by the
instructor if after the tenth class day of
the quarter. The last withdrawal date is
officially designated and announced each
quarter.

Withdrawal from one or more classes
may negatively impact financial aid.
Students should check with the Financial
Aid Office regarding their individual
situation.

In any case, the student is expected

to attend all classes until officially
withdrawn. It is the responsibility of the
student to turn in the completed drop/
add form to the Office of Admissions and
Records.

Complete Withdrawal From
College

A student may withdraw completely from
college at any time during the academic
quarter. If a student must withdraw from
college, it is the student’s responsibility
to contact the Counseling and Advising
Center for an exit interview with a
counselor. If necessary, exit interviews
can be conducted by phone. If the
official withdrawal procedure is followed,
the student will receive a grade of “W”
(withdrawal, no penalty) in all courses.

If this procedure is not followed, “V” or
“F” grades will be assigned in all courses.
A “V” grade is computed as a failure
(“F”) grade on the student’s transcript
and may have additional negative impacts
on financial aid eligibility.
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Late Registration

If, through unavoidable delays, the
student cannot register at the appointed
time, a request may be made to the
Admissions and Records Office for the
privilege of registering during the late
registration period. However, this will
be a disadvantage since the choice of
courses and sections may be limited and
may be restricted as to the number of
credits allowed for late enrollment.

Credits/Credit Load

Quarter credits granted for a course are
determined, in part, by the number of
clock hours per week the class meets. For
example, a typical five-credit lecture class
will require the student to be in class

five hours per week (laboratory sections
may add to the course contact time). The
number of credits allowed is indicated

in the description of each course in the
Courses of Instruction section of this
catalog.

If a student expects to graduate in six
quarters, he or she will need to enroll
in fifteen or more academic credits, per
quarter, that fulfill degree requirements.

Completing fewer credits each quarter
will lengthen the enrollment period, while
taking additional credits per quarter may
shorten it. Required physical education
credits should be considered above the
fifteen credit academic load. Registration
for twenty-one or more credits requires
the approval of the Vice President for
Instruction, Associate Dean for Student
Services, Director of Advising and
Counseling, or the student’s assigned
Advisor.

Recommended Preparation

Some courses that do not list
prerequisites may list requirements

that are recommended instead. This
information is provided by the instructor
as a way to explain the skill level they
expect students to have prior to enrolling
in a course.

If a student does not meet Recommended
Preparation requirements, she/he will not
be stopped from enrolling in the class.
However, considering this information
carefully before selecting classes is
important for student success.
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Prerequisites

A prerequisite is a requirement that a
student must meet prior to enrolling

in a particular course. For example, if

a student wants to take ENGL& 101,
(s)he must have received a “C-" or better
in ENGL 095 or placed at the ENGL&
101 level on the placement test.

Prerequisites are listed with the
individual course descriptions in the
catalog and quarterly schedule of classes.
If enrolling in a college-level course
(numbered 100 or above), it is assumed
that the student has appropriate reading,
writing and mathematical skills even
though prerequisites may not be listed.
These skills are considered successful
completion of READ 090, ENGL 095
and MATH 098 or receiving placement
scores above those levels.

Grays Harbor College uses a computer
registration process that does not

allow registration into a course unless
prerequisites are met. Prerequisites

for a particular course may be waived
with permission of the instructor of that
course. Students must obtain an entry
code or signature from the instructor to
have the prerequisite waived.

Concurrent Enrollment

Grays Harbor College students may be
able to enroll concurrently at other area
community colleges for a combined total
of 10 to 18 credits. Please check with the
Admissions and Records Office to see if
this option is available.

If this option is available, students will
be assessed no more than the full-

time tuition rate plus fees. Concurrent
enrollment may not be an option during
summer quarters.

Students must complete a concurrent
enrollment form available at the
Admissions and Records Office.
Changes in class schedule that drop a
student’s combined registration below
full-time may result in additional tuition
and fees.



Tuition, Fees, and Refunds GHC

There will be no refund:

¢ If the college indicates in its
catalog, quarterly schedule or course
announcement that such fees are

Tuition and Fees
Payment of Tuition and Fees
Tuition and fee information is printed

Tuition and fees are refunded according
to the schedule below:

GHC will refund tuition and fees if

each term in the quarterly course
schedule. Students are required to pay
tuition and fees in full by the designated
date.

Excess Credit Surcharge Exceptions
For Students Enrolled in Vocational
Programs

1. If the student’s schedule includes
ONLY required courses and the total
number of credits scheduled exceeds
18, there is no excess credit surcharge.

2. If the student’s schedule includes any
elective courses and the total number

Fall, Winter,
Spring quarter

official withdrawal occurs:

6th day of quarter
and within first 20
calendar days

5th day of

Summer

4th day of quarter
3rd day of and within first 15
quarter calendar days

3rd day of session

! Half-quarter 2nd day of and within first 10
of scheduled credits exceeds 18, there courses session calendar days
is an excess credit fee penalty for the i
number of credits in expcess g/f 18. F‘;ﬂ;ﬁ:ﬁf g Zzﬂs‘i?gn"f 3213%?151316;1?“

calendar days

3. Students must pay surcharges for .
devel tal and prerequisite 2nd day of session
evelopmental and prerequisite Three-week 1st day of and within first 7

courses not required in the official courses session calendar days
program curriculum, if the total credits Two-week Tstday of 2nd or 3rd day of

enrolled exceeds 18. courses session session
One-week

Failure to Meet Financial Obligations

Release of academic transcripts, degrees
and certificates will be withheld for
failure to meet financial obligations to
the college. Future registrations may also
be blocked. If a student questions the
accuracy of the claimed indebtedness,

an informal hearing from the department
administrator may be requested.

Refund Policy

The complete refund policy can be found
under Refunds, Student Tuition and

Fees in the Grays Harbor College Board
Policies and Administrative Procedures
Manual.

Students requesting refunds must

obtain either a total withdrawal form
(withdrawing from all classes) from

the Counseling Office or an add/drop
form (for partial withdrawal) from the
Admissions and Records Office. The
date the student submits the completed
form to the Records Office is the official
date of withdrawal and is the date used in
determining the rate at which refunds will
be made.

Students who leave the college without
completing the official withdrawal
procedure forfeit all claims for refunds
and for credit in courses.

15

or less
courses

Before 1st day On 1st day of
of session session

Tuition and fees will be refunded

at 100 percent (100%) for any class
or seminar which is canceled by the
college.

Partial refunds to students will be
allowed, based on the schedule
above.

Partial refunds for students who
have paid a surcharge for more

than eighteen credits and then
subsequently dropped to eighteen or
fewer credits will be based upon the
schedule above.

Students receiving financial aid
funded under Title 1V of the Higher
Education Act shall have their
tuition and fees calculated through
the sixty percent (60%) point of
the enrollment period for which

the financial aid recipient has been
charged.

Refund checks are mailed within
30 days from the date the refund
application is approved.
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non-refundable.

For community special interest
courses, seminars and short courses
unless the participant withdraws at
least 24 hours before the first session.

If the student is dismissed from the
college for disciplinary reasons or
fails to follow official withdrawal
procedures.


http://www.ghc.edu/admin/board/ap/501_01.doc
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Financial Aid

Grays Harbor College offers many forms
of assistance designed to help students
with college costs. These forms of
assistance range from Federal Title IV
aid programs to scholarships. Financial
aid is intended only to support students
in attaining their education. The major
responsibility for financing the student’s
education is with the student and, where
applicable, his or her parents. The
Financial Aid Office at Grays Harbor
College is ready to assist with all the
application materials.

Available types of aid include:

Federal Pell Grants: Pell Grants are
available to students attending Grays
Harbor College. To apply for this grant,
the student must complete the Free
Application for Federal Student Aid
(FAFSA). Students also need to meet
other qualifications such as satisfactory
academic progress.

Federal Supplemental Educational
Opportunity Grants (FSEOG): FSEOG
may be awarded to the most needy
students who are receiving Pell Grants.
Students apply using the FAFSA form
mentioned above. It is important to apply
for aid by the May 1 deadline in order to
be considered for this funding source.

Academic Competitiveness Grants
(ACG): These grants are awarded to
recent high school graduates who have
completed a rigorous course of study in
high school and are working on a two-
year degree program at Grays Harbor
College. Application and eligibility
requirements are the same as those for the
Pell Grant program.

Federal College Work-Study Program:
This program provides jobs to assist
students with their education. Recipients
work either on-campus or off-campus
and receive a paycheck. The jobs cannot
exceed 19 hours per week while school is
in session. Students are allowed to work
up to 40 hours per week while college

is not in session. Work-study awards

will vary depending on the nature of

the job and the student’s financial need.
The Financial Aid Office works with

the Job Placement Center on-campus to
place recipients in positions. The May

1 deadline will be used to determine
eligibility.
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Washington State Work-Study: This
program is intended for on-campus and
off-campus employment. Recipients
must be residents of the state of
Washington with financial need and have
indicated a desire for work. The purpose
of the program is to assist students

by stimulating and promoting their
employment and to provide students,
whenever possible, with employment
related to their academic pursuit.
Applicants would be considered for either
State Work-Study or Federal Work-Study
but not both. The May 1 deadline will be
used to determine eligibility.

Washington State Need Grant (SNG):
Washington residents with financial need
will be considered for the SNG. Students
need to apply with the FAFSA form early
in the award year in order to qualify for
this source of funding.

Tuition Waivers: Tuition waivers

are awarded only to students who are
residents of the state of Washington as
determined by WAC 200-18. The amount
of the waiver varies up to the actual cost
of the incurred tuition. A limited number
of waivers are available and are given on
an individual case-by-case basis.

Federal Family Education Loan
Program (FFELP): This program
encompasses the Stafford Loan
(Subsidized and Unsubsidized) and the
Parent Loan for Undergraduate Students
(PLUS). These are long-term loans
available through banks, credit unions,
savings and loan associations, or other
participating lenders. Students can
apply by completing a loan application,
promissory note and the FAFSA form.
There are many provisions and conditions
for these loans, and applicants should
read the loan packet carefully.
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Veterans Benefits

Veterans, eligible members of the
selected reserves and dependents of
deceased or 100% disabled veterans
interested in attending the college must
contact the Veterans Office in the Hillier
Union Building (HUB), where they may
apply for benefits. The office is located
within the Financial Aid Office in Room
120. Applicants may contact the Veterans
Office at (360) 538-4084 or 1-800-562-
4830, extension 4084 (calls from within
Washington State) or TDD/TTY (360)
538-4223. Information is also available
on the Grays Harbor College Financial
Aid website: http://ghc.edu/finaid/veter.
htm.

While the Muskogee, Oklahoma,
Regional Processing Office is processing
an application for educational benefits,
the student should be prepared to meet
the costs of tuition, fees, books and
supplies and living expenses.

Students are reminded to familiarize
themselves with the scholastic standards
and the academic regulations stated in
this catalog. Failure to maintain standard
satisfactory progress could result in the
reduction, cancellation, or repayment of
education benefits.

Students who receive education benefits
must meet three minimum standard
requirements in addition to those required
by the college:

1. Veterans, reservists and dependents
using benefits must declare a program
of study or degree and will be paid
only for those classes that apply
toward graduation from the declared
program of study. No benefits will be
paid for repeated courses or programs
previously completed.

2. Complete all coursework paid for.
Grades of “I,” “N,” “V,” or “W” will
result in an overpayment; this means
you will have to repay some or all of
the benefits you received.

3. Veterans, reservists and dependents
must notify the Veterans Office when
changing classes, changing program
of study, withdrawing from classes
or when deciding to stop attending
school.


http://www.ghc.edu/finaid/veter.htm
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Veterans Benefits (continued)

All benefit payments are made directly
to the student. It is the student’s
responsibility to complete applications,
pay tuition and fees and maintain contact
with the Veterans Administration and the
college.

How to Apply for Financial Aid

The Free Application for Federal Student
Aid (FAFSA) is the aid application form
used by Grays Harbor College. Students
may access the web-based application
from the Grays Harbor College Financial
Aid website (www.ghc.edu/finaid/forms.
htm). The application is available in
January of every year for the following
academic year. Students should apply
for federal aid at Grays Harbor College
by May 1 of every year. Applications
received after May 1 will be accepted but
may result in delays in aid awards and
smaller award packages due to shortages
of funds.

Questions concerning financial aid should
be referred to the Financial Aid Office at
Grays Harbor College.

Student Financial Aid Application
Instructions

The filing of the Free Application for
Federal Student Aid (FAFSA) is only the
first step to the financial aid process. The
Financial Aid Office will determine the
student’s eligibility for all aid programs
based on the information from the
FAFSA. In addition, students will need
other documents to complete their files.
In order to be considered complete,

the file must contain the following
documents:

1. Institutional Student Information
Record. This is a summary of the
information you provided on the
Free Application for Federal Student
Aid (FAFSA). If Grays Harbor
College was listed on the FAFSA, the
information will be sent directly to
the college. This information will be
used to determine eligibility for federal
aid. If you did not list Grays Harbor
College on the FAFSA, you should call
or come in to the Financial Aid Office.
(The Federal school code for Grays
Harbor College is 003779.)

2. Grays Harbor College Financial
Aid Data Sheet. This form is
sent or given to students from the
Financial Aid Office. The information
requested on this form is instrumental
in helping formulate a financial
aid package custom designed for
students’ individual needs. It also
contains important messages that the
applicant will be required to affirm
before financial aid can be awarded.
Incomplete or unsigned applications
will be returned, causing a delay in
processing.

3. Verification Documents. Applicants
may be requested to verify the
information contained on the Student
Aid Report. To comply, you will
need to submit copies of tax returns
and other documents as required. In
addition, a verification worksheet
will be given to the applicant for
completion. It is important to answer
all questions and to sign the document
and return it to the Financial Aid
Office.

4. Other Forms as Required. There
may be other forms required for
information or for documentation.
The Financial Aid Office will notify
applicants or provide the forms as
necessary.

Satisfactory Financial Aid
Academic Progress

Federal and state financial aid regulations
require recipients to demonstrate

they are making satisfactory progress
towards their degree or other educational
credential. A copy of the Grays Harbor
College Satisfactory Academic Progress
Standards is provided annually to each
student with his or her financial aid
award letter. Students with questions,

or who want to request a copy of this
information, should contact the Financial
Aid Office.
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Tuition Refunds and Financial Aid
Any student who withdraws from a
quarter after receiving federal or state
financial aid will have a refund calculated
according to federal regulations
governing the return of these funds.

The Financial Aid Office will determine
the amount of the refund and to which
program it will be returned and will
notify the Business Office. Students
who withdraw may have to repay a
portion of the funds they received. The
Financial Aid Office will determine the
amount and type of repayment and will
notify the student if a repayment must
be made. It is essential that students

who will no longer be attending classes
officially withdraw.

Students receiving federal or state
financial aid who withdraw and receive a
refund and/or owe a repayment will have
these funds allocated to the appropriate
financial aid program in the following
order:

* Unsubsidized Federal Stafford loans

* Subsidized Federal Stafford loans

* Federal PLUS loans received on
behalf of the student

* Federal Pell Grants
* Academic Competitiveness Grant

* Federal Supplemental Educational
Opportunity Grant (SEOG)

* Other Title IV programs (except
workstudy)

* State programs
 The student

The refund and/or repayment is allocated
up to the full amount the student received
from a particular program.
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