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Instructional Review


	CONTEXT:

	

	Academic Year
	Click here to enter Year.

	Faculty
	Click here to enter text.

	Division or Department
	Click here to enter Department.

	
	

	Regular Load
	Summer 
Click here to enter text.
Fall
Click here to enter text.
Winter
Click here to enter text.
Spring
Click here to enter text.


	
	

	Overload
	Summer 
Click here to enter text.
Fall
Click here to enter text.
Winter
Click here to enter text.
Spring
Click here to enter text.



CURRICULUM:

	Identify curriculum reviewed/revised during the past year.

	Click here to enter text.

	Describe any curriculum changes including:

1. What evidence prompted the changes.

2. When the changes were submitted to Division Chairs and Instructional Council.

3. What actions(s) these committees took.

4. How the changes affected student learning/outcomes.

	Click here to enter text.


	Identify the level of online instruction used in each course within the instructional unit being reviewed.  Please use the following definitions:

Type of Course

Typical Description

Traditional

Course with no online technology used – content is delivered in writing or orally.

Interactive Television

A course which uses the K-20 or network-based video conferencing tools to distribute the course materials in real (synchronous) time.

Web Enhanced

A course that does not replace any face-to-face seat time, and access to web-based tools are required.

Hybrid

A course that displaces some, but not all face-to-face class time with web based tools.

Online

A course that uses web based tools and where 100% of the instruction and interaction between instructor and student is done online. (Proctored exams still allow for this classification).

1. How do you anticipate online technology use in these courses to change over the next three years?

2. Is the online technology you would like to use available and current?

3. In what ways has the use of online technology in these courses impacted student learning?

	Click here to enter text.

	Plans for future curriculum review and modification.

	Click here to enter text.


STAFF DEVELOPMENT ACTIVITIES:
	List any major professional and staff development activities completed by faculty in the last year.

	Click here to enter text.

	What development is needed or proposed by faculty?

	Click here to enter text.


ENROLLMENT AND SCHEDULING:

Provide an analysis of enrollment and its impact on students and on scheduling including:
	For each course taught, what was the enrollment of the 10th day of the quarter?

	Click here to enter text.

	Was there a waiting list for any section? If so, how many students were on the list?

	Click here to enter text.

	How many of the students enrolled on the 10th day successfully completed the course with a “C” or better grade?

	Click here to enter text.

	Identify when/where/how courses are offered (daily, weekends, mornings, afternoons, evenings, ITV, online, hybrid, etc.) How are your courses planned for accessible scheduling?

	Click here to enter text.




	Based on the enrollment, scheduling and completion data, what changes are you planning to make to improve student access/success next year?

	Click here to enter text.


BUDGET:
	Discuss the effectiveness of the current staffing, facilities equipment, and materials necessary for courses to meet goals.

	Click here to enter text.

	If appropriate, describe the support the division/program receives from other campus units such as the library, media services, IT, etc.  If support is not adequate, what additional resources are needed?

	Click here to enter text.

	List projected budget needs for the next fiscal year:

1. Goods and services directly used in the instruction process

2. Equipment (including any type of technology equipment or technology service)

3. Maintenance of equipment

4. Travel/professional growth and development

5. Special Fee requests/proposals

	Click here to enter text.

	If appropriate, describe the support the division/program receives from industry.  If the support is not adequate, what is necessary to improve that support?

	Click here to enter text.

	What role do additional funding sources (i.e. grants, donations, etc.) play in supporting courses?

	Click here to enter text.


ASSESSMENT OF LEARNING OUTCOMES AND DESIRED STUDENT ABILITIES:
You have two choices of format for completing this section. Option #1 is the standard report format developed by the Outcomes Committee for annual DSA reporting. Option #2 allows you to report assessment in the standard research format. Whichever option you choose, it is important to make sure you include sufficient data and analysis.

OPTION #1

	Introduction

1. What was the reason you chose to do this assessment – what were you hoping to learn?

2. Which Desired Student Ability (ies) does this assessment address?

3. How was the matrix developed i.e.,

a. How was the assessment method chosen

b. What determined the  selection of courses for implementation

c. What outcomes were identified,

4. Include any data that you used, for example, the CCSSE survey results, course completion rates, student success data, etc.

	Click here to enter text.

	Overview

1. In what course(s) did the assessment take place? What quarter?

2. Describe the type of assignment used in the assessment (essay, project, oral presentation, skill performance, test).

3. What assessment tool did you use (rubric, peer evaluation, self-evaluation, etc.)?

4. If you used a rubric, did you test inter-rater reliability?

5. How many students took part in assessment activity (the “n”)?

	Click here to enter text.

	Teaching & Learning Outcomes

1. A)  What did you learn about student learning as a result of your assessment? (Are students “getting” the Desired Student Ability you assessed?)

B) If this is a re-assessment (to see if implemented changes resulted in improved student learning) please provide information about the original assessment, the student learning) please provide information about the original assessment, the results, and the changes that were implemented.

2. You will want to document where students are, and are not, meeting the intended outcomes.

3. What is the minimum standard that you will accept as evidence that students have achieved the DSA?

What were the unexpected outcomes of the assessment activity?

	Click here to enter text.

	Recommendations/Conclusions

1. What recommendations and conclusions can be reached?

2. What specific changes will you make, i.e., changes in teaching strategies, curriculum, assignments, class time allocated to this outcome, etc.

3. Document decisions make to improve the course and/or program. This might include changes in teaching pedagogy or modification of the assessment method, i.e., revising the assessment tool, conducting the assessment with different groups of cohorts of students.

4. Were these decisions made at the classroom level or as a result of division-wide discussion?

When will you re-assess to determine if your changes result in improved student learning of the DSA?

	Click here to enter text.


OPTION #2
	Title
Must contain course prefix, number and title, and DSA(s) considered in the study.

	Click here to enter text.

	Abstract

Briefly (less than 300 words) describe the reason for studying this particular course and DSA(s), what the primary results were, and what the main conclusions were.

	Click here to enter text.

	Introduction

Explain WHY this particular study was undertaken. In particular, what questions(s) you were trying to answer with the study and how the answer(s) might be used to improve the course.

	Click here to enter text.

	Methods

Describe the methodology used in the study.

	Click here to enter text.

	Results

What was found out? Answer the questions(s) from the introduction. Support your response with evidence generated by the study. If you are unable to answer the question(s) based on this study, explain why. This is the place for statistics and data analysis if your methods generated data. If there were unexpected results, answers to questions you hadn’t thought to ask, report them here.

	Click here to enter text.

	Discussion

Discuss the conclusions the study has led you to and report any changes to curriculum you plan to make as a result of the study.

	Click here to enter text.

	Acknowledgment

Give credit to anyone who helped you out. Cite any literature used.

	Click here to enter text.

	Appendices

Include data sets and the tool(s) used to generate data if appropriate.

	Click here to enter text.
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