Grays Harbor College

SOLE SOURCE JUSTIFICATION
In accordance with State of Washington regulations, Grays Harbor College must procure material, equipment, supplies, and services by competitive means when the purchase is in excess of $3,500.  However, in unusual circumstances the competitive process may be waived, provided the requesting party can adequately justify the product or service is considered “sole source.” 
“Sole source” is a product or service that is limited to a single source of supply.

Check the applicable reason for the sole source determination.  
1. [   ] 
One-of-a-Kind: Available from a single source of supply. Examples include:  proprietary/patented products, copyrighted products, and items available only from the manufacturer.
2. [   ]
Replacement Part:  Product is a replacement part or component for existing equipment and is available from a single source of supply.  Examples include: Parts where no substitute is available, and equipment manufacturer requires under warranty a specific service or part.
3. [   ] 
Unique Design: Product must meet physical design or quality requirements or demonstrate a unique capability to provide a certain function and is offered from one supplier.  Examples include: products that have specific features essential for the completion of a project, and products where it is necessary to match existing equipment.
4. [   ] 
Project Continuity: Product must comply with established standards and is available from one vendor.  Switching brands or manufacturers would compromise the continuity of the project.  Examples include: products utilized in an instructional setting and intent is to provide instruction on a specific product or various products. 
5. [  ]
Requirement by Funding Source: Product is required by grantor or provider of funds.
6. [   ]
Delivery Date: Single source supplier can meet required delivery requirements.  Delivery by a specific date is essential for the completion of a task or project. Delivery delays would cause a substantial cost increase for the college or harm to the college.
7. [   ]
Compatibility: Product or equipment is offered from one supplier and must be compatible with existing equipment. Examples include:  essential repair part or accessory, products that must be consistent with existing equipment and parts that must meet a specific specification. 
8. [   ]
Legal Monopoly: Circumstances state that one specific supplier can provide the service. Examples include: utility services.

9. [   ]
Authorized Service Provider: A specific service provider is required by previous contract, and or specific service provider is required by warranty.

10. [   ]
Unique and Innovative Concept: A service that demonstrates a unique approach and innovative concept.  Examples include: services not submitted previously by another, new processes, changed concepts or methods, original thinking submitted by a single source, and not available within the agency or state government.  
Provide an explanation below and/or attach documentation supporting sole source justification.  

Did another supplier or source express interest in the acquisition of the product or service?
I certify to the best of my knowledge and belief this justification is accurate.
__________________________________________
Signature




Date  

__________________________________________
Please print name
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