
41

Winter 2010
B

asic C
om

puters

Who can use Web Registration?
Currently enrolled students may use Web Registration anytime after you 
meet with your Advisor to select your classes and receive your Registration 
PIN. You must schedule your own appointment with your Advisor. Sign up 
sheets will be posted outside your Advisor’s office. Exceptions:  If you are 
a currently enrolled student involved in any of the following programs you 
will not be able to Web Register:  Running Start, High School Completion, 
National Guard Waivers, or Senior Education.

When is Advising for Spring quarter?

•	 Advising Period is March 1st – March 10, 2009

Web Registration Days and Hours:

Web Registration will be accessible to register, drop or add classes for Spring 
quarter from March 1, 2010 through March 26, 2010 during the following 
times:

•	 Monday – Friday 7:00 a.m. – 9:00 p.m.
•	 All day Saturday and Sunday (NOTE:  No computer operators 

are on duty during the weekends. Assistance will be available 
on the next working day.)

You cannot Web Register if:
1.	 You have unpaid parking ticket(s)
2.	 Your have a fine
3.	 You have an outstanding loan due
4.	 You have not received your Registration PIN from your advisor
5.	 You have moved and not officially reported your new address to 

the Admissions and Records Office (If you see a “Bad Address” 
screen, contact the Admissions and Records)

You cannot Web Register for the following:
1.	 GED/ABE/ESL
2.	 Independent Studies
3.	 Classes you want to audit
4.	 Credit load over 20

Important Terms

Entry Codes
An Entry Code is needed to register for a course on the Web if:

1.	 You do not meet the prerequisite listed for a class.
2.	 The prerequisite listed is “Instructor Permission”

Entry codes are issued by the instructor of the course and once you have 
used an entry code for a class, the computer will not accept it again.

Personal Identification Numbers (PIN)

There are two different types of PINs for students:

1.	 A Registration PIN is a 6-digit number provided by your 
advisor and used to register for your classes through Web 
Registration. A new Registration PIN is needed every quarter. 
This PIN can be used any time during the registration period for 
that quarter to register, drop or add classes.

2.	 A Global PIN is a 4- to 6-digit number needed to access student 
information through the Web and Student Information KIOSK. 
Your Global PIN and SID number were mailed to you when 
you became a student at GHC. You can also get your Global 
PIN from the Admissions and Records Office by showing 
picture ID.

Credit Maximums
Students may register for up to 20 credits per quarter. To register for more 
than 20 credits you must receive approval from the Vice President for 
Instruction and then register at the Admissions and Records Office.

Having Trouble?

1.	 Are you using the Registration PIN provided by your advisor?
2.	 Are you attempting to register during the appropriate time?
3.	 Are you using the necessary Browser; Netscape 4.0 or higher or 

Microsoft Internet Explorer 4.0 or higher?
4.	 Do you owe GHC money?

Advising and Web Registration Information
For additional information on Web Registration go to:

www.ghc.edu/registration/faq.html

http://www.ghc.edu/registration/faq.html
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N
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