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CLASSES ARE 2 DAYS PER WEEK
Beginning class: Tues and Thur. 7:30cgBrpm
Advanced class: Mon. and Wed. 7:30 @pm
D9¢ ., hlw /[!P"{{ SHORT [ L
WEEKS

CLASSES ARE HELD AT SATSOP DEVELOP
PARK

CLASSES START EACH QUARTER

(Sept, Jan, April, June)

FUNDING OPTIONS AVAILABLE (Financial Ai
Worker Retraining, Veterans Benefits)

For details and application for the Opportunity
Grant, please sebttp://ghc.edu/Opportunity
2,317ANNUAL JOB OPENINGS STATEWIDE?

'b"""""""""'""""'""'""'""""""""'"""'""""""

http://www.ghc.edu/voc/cdl.pdf

* Workforce Explorer

******I M PO RTANT****** “

: Workforce EducationNancy Estergard
: 360-5384012 (3800-562-4830, ext. 4012)
E nesterga@ghc.edu
: (offlce to submit all program documents)
Admissions andRecords360-538-4029
Counseling Cente860-538-4099
(to schedulgplacement test) Takeentire
placement test.
Financial Aid Office360-538-4081
Friends of TRi(Brenda Richardson,
3605384152
Room 1511 (ground floor of the GHC Library
building). Asistance with:
i Completing your FAFSA for financial aid
i Scholarship writing
i Academic assistant
Opportunity Grant Jen Anderson
3605384155
Worker Retraining Program
Debbie Richters8360538-4095
WorkFirst Program360538-4077
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http://www.ghc.edu/voc/cdl.pdf

COMMERCIAL TRUCK DRIVING PROGRAM
Beginning Class: Tuesday & Thursday, 7:30 Ani 5 Pm
Advanced Class: Monday & Wednesday, 7:30 Am 5 Pm
Friday Open Class Day(By Appointment)

DRIVING DIRECTIONS TO CDL TRAINING SITE
SATSOP DEVELOPMENT PARK
FLEX TECH BUILDING

FROM SEATTLE/TACQNbHkel-5 south In Olympia takéexit 104and follow signs t@ CEAN
BEACHESN about 27 miles tak&atsop Development Park exiMake LEF&nd cross over freeway.
Go about 1.6 milesWatch for Satsop sign, cross bridge over river, RIGHTon Lambert Road
FollowLambert Road.0 miles. TurnLefton Olympic \few. Drive. Go approxmately .3 mile and turn
LEFDN TechnologyWay. Take first driveway t®RIGHTand enter the parking lotfor the Flex Tech
Building Enter front doors, go up the stairs, tupikFTat the end of the hall turiRIGHT Classroom is
on RIGHThru the double doors.

FROM PORTLANfkel-5 north past Centralia.TakeExit 88B to Highway 1fbr about 26 miles.In
Elma, take Highway 12 Wes®About 2 mile, tak&atsop Development Park exiMake LEFT&nd cross
over freeway.Go about 1.6 milesWatch for Satsop sign, cross bridge over rivem RIGHTon
Lambert Road FollowLambert Road.0 miles. TurnLeft on Olympic \few. Drive. Go approkmately
.3mile and turnLEF©N TechnologyWay. Take first driveway t®RIGHTand enter the parking lotfor
the Flex Tech Buildingenter front doors, go up the stairs, tubiEFTat the end of the hall turiRIGHT
Classroom is oRIGHThru the double doors.

FROM ABERDEENakeHighway 12 towards OlympiaTurnRIGHT on Keys Roa#&ollow Keys Road
3.4 miles.Take slight EFbn Lambert Road Follow Lambert Road tbower Boulevardand turn
RIGHT Go approx.2 miles turningeft on Olympic Mew Drive. Gol Blockand turnRIGHTon
TechnologyWay. Take first driveway t&RIGHTand enter the parking lotfor the Flex Tech Biding.
Enter front doors, go up the stairs, tubiEFTat the end of the hall turRIGHT Classroom is oRIGHT
thru the double doors.
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GRAYS HARBOR

COLLEGE
360-532-9020

CDL Classroom: 36f82-1688
LaDonna Scott, Instructor 36881-7961
Kirk Church, Assistant
CDL CLASS QUARPERNNINGCHEDULE

All classes have Friday as an open day for students to schedule
extra time for practice wit h the instructor(s).

All classes are held from 7:30 agb pm at Satsop

BEGINNING CLASS QUARTER). Tuesday and Thursday
Summer 201@uarter: July 6 2010¢ September 10, 2010

Fall 2010 QuarterSeptember 21, 2016 December 9, 2010
Winter 2011 QuarterJanuary 5, 201&¢ March 21, 2011

Spring 2011 QuarteApril 5, 2011 June 13, 2011

ADVANCED CLAG@Y® QUARTERMonday andWednesday
Summer 2010 Quartedune 28, 201Q September 10, 2010

Fall 2010 QuarterSeptember 20, 2016 December 9, 2010
Winter 2011 QuarterJanuary 4, 2014 March 21, 2011

Spring 2011 QuarteApril 4, 2011 June 13, 2011
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CDL REQUIREMENT LIST
As you complete the following requirements, turn in the related documentation as directed with each
item. The complete registration process for the CDL program is done through the Workforce Education
Office located on the Grays Harbor College campuBuilding 2000 (Office 2425)Class is two (2)
days per week and held at the Satsop Development PAlkpaperwork and requirements are to be
turned in to the Workforce Education Office (WFE), Building 2000, Floor 4, Room 2434The core
courses havalimited number of studentsable to enter. The requiremetdsbe acceptedare as
follows:

Complete and sign all the forms in the end of this packet and return them to WFE.
Take placement test and place 220 or higher on CASAS test or place at REAdati&l(e
with the Counseling Center by calling 3688-4099). Submit results to WFE.

Obtain funding. (submit signed verification form in back of this packet to WFE)

Obtain a CDL training booklet from DMVStudy sections-B to test for the permit.

Submit afive-yearemployment drivingabstract, obtained from DMV, to WFE. Tliannot
include any DUI's and no major moving violations (speeding 15 mph over the speed limit,
negligent driving, reckless driving, hit and run, and leaving the scene otidert}. You
will be more employable if you have none of the above in the past 10 years.

Obtain a DOT approved physical exam. Submit copy to WFE.

Obtain a CDL permit from DMV (students must have a valid driver's license to obtain a
permit). Submit copyo WFE.

>: > > >: >

> >

Prior to the first day of class a studentnust pass the required DOT Alcohol and Substance Abuse
Test (WFE will contact you at appropriate time).

Prior to the end of the first guarter: students should obtain the following endorsements
A Combinaion (required to take the CDL skills test)
A Air Brakes (required to take the CDL skills test)
A Triples and Doubles
A Tankers

Required supplies The following is a list of supplies/clothing necessary for students enrolled in the
CDL program since much work is outside in the elements:
Every class day notebook (spiral theme book ofridg binder with paper), fine point pen, small
simple calculatg flannel shirts, coatain gear (top and bottom), hat, gloves, waterproof boots,
Mag flashlight (large and small), coveralls, safety vest, back pack

Before starting work based learning small tool box or tool bag, hammer, WD40, duct tape,
electrical tape, small screwdriver set (both
handle and a 9/1606 box end for adjusting br a

Suggested supplies: GPS unit

NOTE: Students must be 18 years of age or older to obtain a CDL GlAsdicense. Students must

be 21 years of age or older in order to be employed as a long haultbeeoad driver [Federal

Motor Carrier Safety RegulationssSect i on 391. 11 (1)]. Students mu:
English language sufficiently to converse with the general public, to understand highway traffic signs

and signals in the English language, to respond to official inquiries, and to makeiesnbn reports

and recordso [Feder al Mot or Carrier Safety Regu
understand this course requires approximately 40 hours per week for course instruction and

homework.

nge:6/30/2010



CDL GENERAL PROGRAM INFORMATION

The CDL Training programs include a Certificate of Completion and Certificate of Achievement options. To
obtain a CDL license, students will need to complete all the core courses, which take a minimum of two (2)
guarters. Students enrolling in only there courses will register for approximately 16 credits per quarter. These
programs are folong-haul training only. The core curriculum (99 hours classroom, 352 hours behad
wheel, and 231 hours work based learning) includes: DOT rules and regylatnehdefensive driving. It is at

the discretion of the course instructors to make a decision whether to drive in adverse weather co@tisens.

is two (2) days per week and held at the Satsop Development Park.

There is a substantial waiting listrfthis program. An interested student needs to take the college placement test,
which is at no charge. Students must meet the Federal Motor Carrier Safety Regulations Section 391.41 and
391.49 (available upon requesthd be 21 years of age or older [3911 (1)] Any individual who has a
documented disability, which might interfere with his or her ability to fully participate in this class may be
eligible for accommodations. Feel free to contact the instructor after class or contact the Disability Suppor
Service Program located -@ampus in Student Services, Room 119. Any information regarding disability will be
kept confidential. A student will be more competitive for employment if they can lift 60 pounds and their five
yearemploymendriving abstratdoes notinclude any DUI's and no major moving violations (speeding 15 mph

over the speed limit, negligent driving, reckless driving, hit and run, and leaving the scene of an accident) for the
last 10 years.

First day of class:students must bring toadsevery daya notebook (spiral theme book orig
binder with paper), fine point pen, and small simple calculator.

Students should try to obtain the following endorsements prior to the end of the first quarter:
A combination (required to take the CDL likiest)
A Air Brakes (required to take the CDL skills test)
A Triples and Doubles

A Tankers
ENDORSEMENT HINTS
To help you obtain your endorsements to your CDL | earner
process a little easier and understandaBle me mber , you doné6ét need to have any en

CDL program but you will need to obtain them by the time you finish your first quarter.

The endorsement tests are held at the Department of Licensing office. The test is multiple choice and performed on a
computerized screen (a verbal test is also available to thosesgyhioer special accommodations).

Take your time answering the questionséread ALL the answ
be sure! Watch for fAmore than/less thano ésdkiinpd eaa sceu edsetci
you are not sure of the answer, but that question mappear and have to be answered if you skip too many. The machine

will tell you when you have passed the test after answering a certain percentage of questions correctly.

Youmayt ake all endorsements at onceéor choose to take them
you fail any one you will have to pay the fee over again when you retest.

Required Endorsements:

Endorsement: Section in Book to Study:
GeneraKnowledge Sections 1, 2, and 3
Transporting Passengers (not required) Section 4

Air Brakes Section 5

Combination Vehicles Section 6

Double/Triple Trailers Section 7

Tank Vehicles Section 8

nge:6/30/2010



PRELIMINARY COSTS INCURRED PRIOR TO ENTRANCE TO PROGRAM

(Not included as part of GHC program costs)

Description Cost

Written test (students may take this test three times for this cost) $20
5-yearemploymendriving abstract
(obtained from Dept. of Licensing, requires showing ID) 10
Physical (Physician must be DOT certified) 50-150
Initial CDL Learner's Permit cost 20
Placement test (must meet requirements to get on waiting list) No Cost
Total Preliminary Costs $100200
GHC PROGRAM COSTS
(Private funded payment is duen full at registration)

Description Cost
First Quarter: Tuition $921.80
First Quarter: Lali-ees, Books, Materials/Supplies 1,137.40
First Quarter Total 2,059.20
Second Quarter: Tuition 921.80
Second Quarter: Lab Fees, Books, Materials/Supplies 1,137.40
Second Quarter Total 2,059.20
Third Quarter: Tuition 921.80
Third Quarter: Fees, Books 289.00
Third Quarter Total $1,210.80
GHC PROGRAM COST TOTAL $5329.20

TOTAL CDL PROGRAM COSTS

Description Cost
Preliminary Costs $100200
GHC Program Costs 5,329.20
CDL License (obtained after completing core courses) $150

Total CDL Program Costs

$5579.205,679.20

NOTE: Costs are subject to change
Updated: 6/25/10




GRAYS HARBOR COLLEGE - Typical Student Schedule

COMMERCIAL TRUCK DRIVING

1*' Quarter
Course # Course Title Credits
CDL 101 Commercial Drivers License Training 8
CDL 120 RangeOperations and Equipment 2
CDL 130 Range Operations and Beginning Over the Road 6
TOTAL QUARTER CREDITS 16
2" Quarter
Course # Course Title Credits
CDL 125 Range Operations and Maneuvers Il 5
CDL 135 Over the Road Driving Il 3
CDL 140 Work Based_earning Seminar 1
CDL 141 Work Based Learning 7
FKLT 101 Forklift Certification Training 1
TOTAL QUARTER CREDITS 17
3 Quarter
Course # Course Title Credits
ENGL 150 Vocational/Technical and Business Writing 5
MATH 100 Vocational TechnicaMathematics 5
PE 177 First Aid/CPR 2
PSYCH 106 Applied Psychology 3
TOTAL QUARTER CREDITS 15

PLEASE NOTE: Students may substitute EN@L101 for ENGL 150; PSYQ 100 or SOC&101for PSYCH 1.
Students are able to take any of the support and genedaication courses during any quarter.




GRAYS HARBOR
COLLEGE

COMMERCIAL TRUCK DRI VING
Certificate of Completion

Recommende®reparationfor CommercialTruck Driving Program

Prerequisite requirements must be fulfilled prior to enrollment in most required program courses.
Prerequisite requirements are listed together with course titles and descriptions in the general college
catalog.

PrerequisiteReguirements

Instructor permission is required prior to enrollment in core courses in this program. CDL 101 is offered
each acadmic quarter. Only 9 students will be accepted each quarter into CDL 101 oncofinst
first-serve basis.

CoreCourses Credits
CDL 101 Commercial Drivers License Training 8
CDL 120 Range Operations and Equipment 2
CDL 125 Range Operations and Maneuvirs 5
CDL 130 Range Operations and Beginning Over the Road 6
CDL 135 Over the Road Driving Il 3
CDL 140 Work Based Learning Seminar 1
CDL 141 Work Based Learning 7
Credits Required 32
Supportand GeneralEducation Courses
ENGL& 101 English Composition | 5
or
ENGL 150 Vocational/Technical/Business Writing
FKLT 101 Forklift Certification Training 1
MATH 100 Vocational/Technical Math (or higher) 5
PE 177 First Aid/CPR 2
PSYC& 100 General Psychology 35
or
PSYCH 106 Applied Psychology
or
SOC& 101 Introductian to Sociology

Credits Required 16-18
Minimum Credits Required 48
Grays Harbor Collegeomplies with all Federal and State rules and regulations and does not

discriminate on the basis of race, color, creed, religion, national origin, sex, sexual orientation,
age, marital status, disability, or status as a disabled or Vietham era veteran.



GRAYS HARBOR
COLLEGE

BEGINNING COMMERCIAL TRUCK DRIVING
Certificate of Achievement

PrerequisiteRequirements
Instructor permission is required prior to enrollment in core courses in this program.

CoreCourses Credits

CDL 101 Commercial Drivers License Training 8

CDL 120 Range Operations and Equipment 2
Credits Required 10

COMMERCIAL DRIVERS L ICENSE
Certificate of Achievement

PrerequisiteRequirements
Instructor permission is required prior to enrollment in core courses in this program.

CoreCourses Credits
CDL 125 RangeOperations and Maneuvers Il 5
CDL 130 Range Operations and Beginning Over the Road 6
CDL 135 Over the Road Driving Il 3
Credits Required 14

TRUCK DRIVING WORK E XPERIENCE
Certificate of Achievement

PrerequisiteReguirements
Instructor permission is required prior to enrollment in core courses in this program.

CoreCourses Credits
CDL 140 Work Based Learning Seminar 1
CDL 141 Work Based Learning 7
FKLT 101 Forklift Certification Training 1
Credits Required 9

Grays HarboCollege complies with all Federal and State rules and regulations and does not
discriminate on the basis of race, color, creed, religion, national origin, sex, sexual orientation,
age, marital status, disability, or status as a disabled or Vietham eranvete



€y

GRA]‘PS HAREOR
COLLEGE
COMMERCIAL DEIVER’S LICENSE
CAREER PATHWAY
GED )
Entry > PUD, State, County, City
Point %SELE Maintenance
l Median Wage: $12
CDL Certificate
Entry p| of Achievement | CDL
Point License -
I-Best CDL Trames
1 Median Wage: $14
Puinr! — (DL Certificate of Completion
¥
Local Darver
l * Median Wage: $13
Small Business/ Secure Logistics
E.ntrqnimmsﬁp Cernificate of
Centificate af Completion Commpletion”
¥ b J
Business Management Leng Hanl Driver
Certificate of Completion Median \?age: $17
l Secure Logistics
DTA Asspriate in .
Business Applied Science CDL Traimner
Dagrae AAS Degree* Median Wage: £25
Business
Management Associate m
General
Studies
Oamer/Operator
BA Business Median Wage: $40
Degrea v

* Secure Logistics, Transportation, and Supply Cham
Management offered at Tacoma Commmumity College.



COMMERCIAL TRUCK DRIVING PROGRAM COURSE DESCRIPTIONS

CDL 101

Commercial Drivers License Training
Prerequisites: Valid Washington State drivers
license, plac2 or higher on CASAS teddust have

1) clean/clear DM\3-year abstract; 2) DOT

physical; 3) valid CDL permit from Washington
State; 4) meet the Federal Motor Carrier Safety
Regulations, Sections 391.41 and 391.49; 5) obtain
General Knowledge, Air Brakes, Triples and
Doubles, Tanérs, and Hazmat endorsements.
Concurrent enrollment in CDL 120 and 130. All

core CDL courses need to be completed with a grade
of ACO or better.

Training is for entrylevel long haul truck driving jobs and
CDL testing. This course begins with the basitthe
trucking industry and the equipment involved; DOT rules
and regulations; safety, mechanical overview of the trucks;
control systems, inspection of equipment; mechanical
components; brake adjustment; preventative maintenance;
servicing; defensive dring techniques; cargo loading,
securement and documentation; trip planning, managing
life on the road, personal resources, defensive driving; and
communication and multicultural competencies are
stressed. 8 lecture hours.

CDL 120

Range Operatbns and Equipment
Prerequisite: Concurrent enrollment in CDL 101

and 130. All core CDL courses need to be completed

8 Credits

2 Credits

CDL 130 6 Credits
Range Operations and Beginning Over the Road
Driving

Prerequisite: Concurrent enrollment in CDL 101

and 120. All core CDL courses need to be completed
with a grade of ACO or
After the classroom instruction and basics in the practice
area and backing range, students will begin over the road
practice. This will include, but not be limited to, safety;
visual search; vehicle communication; speed and space
management; u@nd downhill maneuvers; highway, city
and driving maneuvers ancctsiques; lane changes; and
defensive driving. 12 lab hours.

CDL 135

Over the Road Driving Il
Prerequisite: Concurrent enrollment in CDL 125,
140, and 141. All core CDL courses need to be
compl eted with a grade
Students willenhance and practice over the road skills.
This will include, but is not limited to, safety; night
operation; extreme driving conditions; hazard perception;
emergency maneuvers and skid avoidance; skid control and
recovery; and other advanced driving teiciues. 6 lab

hours.

CDL 140

Work Based Learning Seminar
Prerequisite: Concurrent enrollment in CDL 125,
135, and 141. All core CDL courses need to be

3 Credits

1 Credits

with a grade of #ACO0 or betco%rp'l eted with a grade of
After the classroom instruction, students will move to the Discussion of issues surrounding the work site B&nees
practice area and backing range. This will includes, but not in CDL 141. Work ethics Ieade?ship interpersongl

be limited to, safety, vehicle control, starting, shifting, communica.tion problemélving and shccess in the work
proper cornering, straight backing and docking, braking. 4 lace is em ha:sized 1 lecture hour

lab hours. P P : :

CDL 125 5 Credits CDL 141 7 Credits
Range Operations and Maneuvers I Work Based Learning

Prerequisite: Completion of CDL 101, 120, and 130 iresre‘s#ésitza Cogc;JrrerllatLenéalrIn;entér;gE)LbleZS,
with a grade of ACO or betc%oémrp'l e'tl%c%ﬁ%wulr?rhgﬁa? grade of
enrollment in CDL. 135, 130’ 1,[41' Altl)core CDL I Advapced orthe-job trainingg;or entadevel Ion% haul N
courses nee 0 e compl e ttrdfi: dring'jo‘)s nd £DL gtir?b. Tfuck 8ri ersﬂtﬁeo or

better.

Studens will enhance and practice backing and
maneuvering skills. This will include but is not limited to,
safety, 45° blind sight backing, 90° sight backing, 90° blind
sight backing, AS0 backing,
and maneuvering. 10 lab hours.

program are on the road for approximately 231 hours (split
between driing time and navigating time). Behind the
wheel practice includes backing techniques, proper
cornering, upand downhill maneuvers, space and speed
tandgerfehtcSuplinfufc¥upling Gufandnfyiwsay N 9
driving maneuvers. Training on cargo loading, securement
and documentation, map reading, DOT logbooks, trip
planning, accident and fire prevention and reporting,
hazardous material transportation and documentation. 21
cooperative work experience hours.

=13
(@)
o

better
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COMMERCIAL TRUCK DRIVING PROGRAM COURSE DESCRIPTIONS

ENGL& 101

English Composition |
Prerequisite: Appropriate English placement test
score or a0 gorradbee totferi @ n
ENGL 095.

ENGL 101 emphasizes the basic rhetorical principles and
development of expository and argumentative prose.
Included is an introduction to the research methods
necessary foevidencebacked writing. Skills gained in this
course should help students improve their performance of
such tasks as writing for a variety of purposes and
audiences, as well as writing informative and persuasive
essays and researblacked reports, projecand papers. 5
lecture hours. Satisfies writing skills requirement for the
AA degree.

ENGL 150 5 Credits
Vocational/Technical and Business Writing
Recommended Preparation: Competence in basic
computer operation or concurrent enrollment in CIS
100.

Prerequisite: Appropriate English placement score
or a gr-aderobeii€er in
This course is designed for both vocational/technical and
business students. It emphasizes written and oral
communication required in the world of work. Major togpi
include business letters and memorandums, formal and
informal reports, computer graphics, basic principles of
technical writing, and oral presentations. 5 lecture hours.
Vocational program course. May be used as a general
elective in the AA degree.

FKLT 101

Forklift Certification Training
This class provides all the necessastructionand

training required by the forklift regulation and it prepares
the studentfor the sitespecific evaluation required by
regulation(the forklift code requirethat all forklift

operators be evaluated by the employer operating forklifts
in the actual work environmeént Forklift operator
certificationis required every thregears or sooner if the
operatorfails the evaluation; uses unsafe behavior; or has
an acident or near missTraining is completed in one day.

MATH 100 5 Credits
Vocational Technical Mathematics
Prerequisites: orAbgentadace o
059 or MATH 060 or appropriate placement score.

This course is designed to meet the needs ofdbational
technical student. Topics will include powers and roots,
signed numbers, formulae manipulation, plane and solid
geometry, trigonometry and specialized formulae. 5 lecture
hours. Vocational program course. May be used as a

general elective in th&A degree.

5 Credits

1 Credit

E NG Ly

PE 177

First Aid/CPR
This course is designed to meet Department of Labor and
Industry, OSHA and WISHA requirements. Intended for
all students with a desire to have or who are required to
have first aid and CPR training. 2 lecturts.

PSYC& 100
General Psychology
Recommended Preparation: Placement in ENGL&
101.

An introduction to psychology utilizing lectures and group
exercises. Deals with the psychology of behavior,
development, learning, cognition, motivation and gamg
perception, memory, and both normal and abnormal
personalities. Provides an overview of modern psychology
in terms of biological, social and intrapsychic factors. 5
lecture hours. Satisfies social science distribution area D
requirement or specifieelective for the AA degree.

PSYCH 106 3 Credits
Applied Psychology

Applications of theory and current research in psychology
ith th oﬁtopics of personality, decision making,
communications, motivation, learning and the workplace.
Focuses on individual drgroup thought and behavior in

the world of work. Emphasis is placed on change, personal
and professional growth. 3 lecture hours. May be used as a
general elective in the AA degree.

SOC& 101 (formerly SOC 110)
Introduction to Sociology
Recommethed Preparation: ENGL 095 or

placement in ENGL& 101.

An introduction to the principles, concepts, theories and
methods of the sociological perspective. Emphasis is placed
upon relating sociological ideas to national, community,

and individual levels. 5 ture hours. Satisfies social

science distribution area C requirement or specified

elective for the AA degree.

2 Credits

5 Credits

5 Credits







GRAYS HARBOR
COLLEGE
Commercial Truck Driver Program
Alcohol and Controlled Substances Testing Program
Student Procedures

Consistent with policy adopted by the Board of Trustees, Grays Harbor College, hereinafter referred to as "College," he
vital interest inmaintaining asafe, healthful and productive environment for its employees and students.

In this regard and to comply with the Department of Transportation (DOT) Federal Highway Administration Regulations
an alcohol and controlled substances testing program is éstiablished for students who, as part of their training, drive
commercial vehicles and are preparing to obtain a Commercial Drivers License.

To achieve as safe a workplace as possible, student drivers must be free from the effects of alcohol art controlle
substances that impair training performance. This does not include drugs prescribed by a licensed medical practitionel
who has advised the driver that the prescribed drugs will not affect the driver's ability to safely operate a motor vehicle.

I. Definitions:

A.

B.

C.

=T

"Alcohol" is the intoxicating agent in beverage alcohol, ethyl alcohol, or other low molecular weight alcohols
including methyl and isopropyl alcohols.

"Alcohol Use"is the consumption of any beverage, mixture or preparation, including ahyatien containing
alcohol.

"Alcohol Concentratioror Contenit is the alcohol in a volume of breath expressed in terms of grams of alcohol
per 210 liters of breath as indicated by an evidential breath test.

"Controlled Substance (Drugjtieans narcats, depressants, stimulants, hallucinogens, cannabis (marijuana and
hashish) that can alter the mood, perception, pain level, judgment or the ability of the student to perform their
driving duties in a safe and efficient manner. This includes, but igwitd#d to, marijuana, cocaine,
amphetamines, opiates and phencyclidine.

"Prescribed Cont r agslahyeahtroifed dulsstarecenlawéully prBscribegl joiotherapeutic use
for the individual having possession of it.

"SafetySensitive Fuation" means operating a commercial motor vehicle under conditions which require
training for a commercial driver's license. All commercial motor vehicle student driver positions are-"Safety
Sensitive" positions.

"Performing a Safet$ensitive Functichis any period in which a student driver is actually performing, ready to
perform or immediately available to perform any sagsysitive function.

"Accident"is one that results in an injury/death of a human being and/or damage/destruction tg.propert

"Under the Influencefor purposes of these regulations mean:

1 Alcohol - Having an alcohol concentration of 0.04 or greater.
2. Controlled substancedA positive test result unless the Medical Review Officer determines a legitimate
reason existior the presence of the controlled substance in the driver's system.
3. Symptoms The symptoms of influence are not confined to misbehavior or obvious impairment of physical
or mental ability. Other examples include, but are not limited to, drowsingssdativity, slurred speech,
red or tearing eyes, and dilated or constricted pupils. However, the final determination of influence will be
established by a scientifically valid test.
"Training Place'includes all training locations, desks, lockerskjpay lots used by student drivers while
training and any vehicle engaged in College business and/or training.
"Medical Review Officer (MRO)'s a licensed physician (Medical Doctor or Doctor of Osteopathy) with
knowledge of drug abuse disorders. The®will review all controlled substance test results. The MRO
will then determine if the positive test results are correct and if there are legitimate reasons for the drivers t
have illegal controlled substances in their systems.
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"Substance Abuse Professional (SAB)a licensed physician (Medical Doctor or Doctor of Osteopathy), a
licensed or certified psychologist, social worker, employee assistance professional, or addiction counselor
(certified by the national Association ofodholism and Drug Abuse Counselors Certification Commission)
with knowledge of and clinical experience in the diagnosis and treatment of alcohol and controlled
substanceelated disorders.

"Evidential Breath Testing Device (EBTIip a device approved/lihe National Highway Traffic Safety
Administration (NHTSA) for the evidential testing of breath for alcohol concentration.

"Breath Alcohol Technician (BAT)is an individual trained in the alcohol testing process and operates an
EBT.

Regulations:

A.

The use, possession, sale, distribution or manufacture of alcohol or controlled substances are prohibited at t
training place, on college campuses or any college sponsored activity off campus. (WAC209540(2))

Student drivers shall not refido class or remain at class if they are under the influence of controlled
substances, except when the use is pursuant to the instructions of a licensed physician and the physician gi\
written authorization that the use of a prescribed controlledasubste s houl d not hamper
ability to perform their driving assignments.

Student drivers having any reason to believe a controlled substance prescribed for their therapeutic use is
actually presenting a potential safety problem areport their symptoms to their instructor. A decision may
be made to temporarily change their class assignment to insure their safety as well as the safety of College
property and other people.

Student drivers shall not perform safsgnsitive functins within four hours after using alcohol.

Student drivers shall not report to class or remain at class while having an alcohol concentration of 0.04 or
greater. Any student driver tested with an Evidential Breath Testing Device (EBBregata Alcdol

Technician (BAT), who has an alcohol concentration of 0.02 but less than 0.04, will not be permitted to
perform a safetgensitive function until twentfour hours after the administration of the test.

Any student driver tested who is found to hawealcohol concentration of 0.04 or greater is considered to be
under the influence and in violation of these regulations.

Student drivers shall not be at class while in possession of alcohol.

Student drivers required to take a pastident alcobl test shall not use alcohol for eight hours following the
accident, or until they undergo a pestident alcohol test, whichever occurs first.

Instructors or supervisors having reasonable suspicion that a student drivgoligtion of these redations
shall not permit that student to perform a safegsitive function.

Student drivers refusing to take an alcohol or controlled substances test when instructed by a college official

will not be permitted to perform a safetgnsitive function.Such refusal will be treated as a positive test for

alcohol or controlled substances. Examples of refusals include, but are not limited to:

1. Student driver refuses to complete and sign Step 2 of the Breath Alcohol Test Form.

2. Student driver refuses provide an adequate amount of breath for alcohol testing unless a doctor
determines the failure is due or probably due to medical condition.

3. Student driver fails to provide a urine specimen unless a doctor determines the failure is due to a medic:
condition.

4. Student driver fails to cooperate with the testing process in a way that prevents the completion of the tes

K. Students violating any provision of these regulations are subject to disciplinary action up to and including

expulsion.
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Alcohol and Controlled Substances Testing Procedures:

A. The health and well being of the students and the safe and efficient operation of our vehicles are very importa

To help the College in this regard, alcohol and controlled substantewilébe used in the following

situations:

1. Pre-enrollment - All applicants to be enrolled in the commercial truck driver program will be tested for
alcohol and illegal controlled substances prior to enrollment and prior to performisgfatysensitive
functions unless an exception is authorized by the regulations. If any of the alcohol and controlled
substances test results are positive, the applicant will not be enrolled.

a. Refusal to testi Any applicant who refuses to test or leathe testing facility prior to being
instructed to leave wilhot be able to retest until they go through the same procedure for those who
test positive (see item Abdo bel ow).

b. Positive test results All applicants who test positive falcohol and legal controlled substances
prior to enrollment will be required to go through an independent evaluation. Available sites and
procedures are locatatlwww. Saplist.com TheCollege does not have the authority to review the
SAP procedures or to approve a retest. The student is solely responsible for contacting SAP and
following their procedures.

3. Reasonable Suspicion When an instructor or College official believes a sttt actions, appearance,
conduct or training performance indicates the possible use of alcohol and/or controlled substances in
violation of these regulations.

4. Post Accident- All student drivers involved in an accident shall be tested for alcohat@mdblled
substances as soon as is practical following the accident.

5. Random - Student drivers will be randomly selected for unannounced alcohol and controlled substance
testing. The selection will be through the use of a computer based number gememgtam. All student
drivers have an equal chance of being selected each time a selection is made.

Student drivers required to take "Reasonable Suspicion" or "Post Accident" alcohol and controlled substances

tests will not be allowed to perform safetensitive functions until the results of the tests are known.

Student drivers required to take alcohol and controlled substances tests through the random selection proces:

will resume their training status after completion of the alcohol tests andssibn of their urine specimens.

When urine specimens are provided by student drivers, they will be divided into "split samples.” If the alcohol

and controlled substances test is positive, student drivers may within 72 hours of being notified sifittee po

result by the MRO, request the second part of the split sample be analyzed by another laboratory. Should the
second test result be positive, student drivers must pay all costs for the second test. If it is negative, the entire
test is consideredegative and the College will pay all costs for the second test.

Only qualified medical and laboratory personnel will conduct alcohol tests, urine specimen collections and

laboratory analyses. The laboratory used will be certified by the U.S. Departniegdltf and Human

Services (DHHS). All alcohol tests indicating an alcohol concentration of 0.02 or above will undergo a second

confirmation test. Each positive initial test for alcohol and controlled substances will undergo a second

confirmation test uag a gas chromatography/mass spectrometry (GS/MS) technique to insure the validity of
the initial screening result.

When an alcohol and controlled substances test has been conducted, the MRO will further evaluate the test

result before forwarding it tthe College. The MRO will discuss each positive test with the student driver to

determine if there is any legitimate reason for the positive result. The MRO will contact the student driver by
telephone as soon as possible after receiving the resultgtisolaboratory. If the MRO cannot contact the
student driver within two days, the MRO will notify the College and a college official will instruct the student
driver to telephone the MRO. If the student driver does not contact the MRO within fivaftayseing

advised to do so, the MRO will verify the positive test result and the college will be notified.

Student drivers testing negative will be allowed mageime for any lost time associated with the test, should it

occur. If the test is posie, the student will immediately cease performing any class ssdetsitive functions,

and will be subject to disciplinary action up to and including expulsion.
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H. Rehabilitation:
1. Rehabilitation is the responsibility of each student.
2. To assist any student who believes they need assistanchoar2donfidential Alcohol and Drug Help Line
is available where a substance abuse professiona
provide the necessary information toiasthem in contacting the appropriate organization for help; call 1800
5621240. For further information, consult the Telephone Yellow Pages under:
a. Alcoholism Information & Treatment Centers
b. Drug Abuse & Addiction Information
c. Rehabilitation Serces
I.  Records ManagementSince alcohol and controlled substances test results are considered confidential
information, each student will be required to sign an authorization for the test results and any evaluations by a
substance abuse professional éaéleased to the MRO and/or the Administrative Assistant to Occupational
Education. All student information relating to the alcohol and controlled substances program will be maintaine
in a secure location by, but not part of, student's records, widsscestricted to only those individuals having
a need to know.
J. Effective Date - Notice to Drivers: The procedures set forth in this program become effective on March 15,
1999. Each student will receive a copy of these procedures; education mdtatieiptain the requirements of
this program, and the effects of alcohol misuse and illegal controlled substances use on work performance.

Initially Approved by Joan Mosebar Approval Renewed by Keith Foster
Chief Financial Officer Vice President foAdministrative Services
Date: 3/15/99 (original signature on file in Workforce Education Office)

Date: 9/7/06

As a prospective student in the Commercial Driving program at Grays Harbor College, this is to verify that | have read,
understand, and agrezthe terms of the abovdcohol and Controlled Substances Testing Program, Student
Procedures.

Student Signature Date

Grays Harbor College Witness Signature Date



GRAYS HARBOR
COLLEGE

Acknowledgment of Commercial Truck Driver Program Student
Testing Procedures for Alcohol and Controlled Substances.

In accordance with college procedure, all applicants to be enrolled in the Commercial Truck Driver program
will be tested for alcohol ancbntrolled substances. If the test result is positive, the applicamtowitle
accepted into the program awdl not be allowed to reapply for the Commercial Truck Driver program.

| further understand that upon completion of my test, | will immelyiaeturn the blue copy of the testing form
to Grays Harbor College.

For consideration of being allowed to enroll in the Commercial Truck Driver program prior to
being tested for alcohol and controlled substances, | understand that if | test positiye on a
subsequent tests for alcohol and/or controlled substances, | will be expelled from the program;
and, | hereby agree that any tuition and fee refund will be consistent with the Grays Harbor

College Administrative Procedure 501.01.

Date Student Signature

Date GHC Representative Witness Signature



GRAYS HARBOR
COLLEGE

STATEMENT OF RESPONSIBILITY/ACKNOWLEDGEMENT OF RISK

| am aware that during the CDL experience in which | am participating under the arrangements of Grays Hart
College, certain dangers may occur, includmd not limited to, the following: abrasions, cuts, punctures,
muscle strain, back strain, eye injueyc.

In consideration for the right to participate in this experience and the other program activities with Grays
Harbor College, | have and do hereby assume all risks involved and will hold the State of Washington, Grays
Harbor College, its employeesgents, and assigns, harmless from any and all liability actions, causes of action
debits, claims, and demands of every kind and nature whatsoever, which may arise from or in connection wit
participation in any activities arranged for me by Grays Hatlwdlege. The terms thereof shall serve as a
release and assumption of risk for the heirs, executors, administrators, and member of my family, including
minors.

By my signature of this document, | acknowledge that | have been informed and furthentexstand that |
should have either personal medical insurance prior to enrolling in this program, or that | should enroll in
student medical insurance. My preference is showmyinitials in the box(es) below.

| have personal medical insurance

| have enrolled in student medical insurance

| decline enrolling in a medical insurance program. | am fully aware of the risks and
dangers which may occur during my CDL experience and other activities arranged for me by
Grays Harbor College.

Student Signature Date



GRAYS HARBOR
COLLEGE
CDL PROGRAM REQUIREMENTS

This training is intended to supply fitlme unsubsidized employment.

Department of Labor requirements for subsidized training maintain that Naesatve Grant participants be
allowed to enroll in training that labor market data indicated to be growth job markets.

CDL endorsements for interstate truck drivers are in demand and there is sufficient employment for succes:
graduates of this trainingrogram, allowing for a career in the field of otkeroad truck driver.

It is my intention to enter the field of Interstate Trucking upon completion of this course.

Participant's Name (PRINT)

Participant's Signature Date
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CDL PROGRAM FUNDING VERIFICATION

| understand and verify by my signature, that | am totally responsible for all CDL program tuition and fees «
$5,372.48$5,472.40, plus preliminary and ending costs of $1€DO0,

If the funding that | have applied for does not pay for the program for any reason, | understand that | will |
responsible to pay all those cosidull at the time of registration. Ufther understand that failure to pay these
costs will result in my immediate removal for the class.

Participant's Name (PRINT)

Participant's Signature Date

Funding Source Contact Phone Number



GRAYS HARBOR
COLLEGE
CDL STUDENT APPLICATION

NAME (please print):

MAILING ADDRESS:

MAIN PHONE NUMBER: ALTERNATE NUMBER;

EMAIL ADDRESS:

FUNDING SOURCE:

1. Do you have a valid Washington Drivers License? Yes
2. Are you a dislocated worker? Yes
3. Do you plan on returning to your previous employer if offered a job? Yes
4. Will you accept a job as a long haul driver if you are offered one? Yes
5. Have you discussed the requirenseand working conditions of a

long haul driver with your spouse, significant other, and/or family? Yes
6. Why do you want a CDL and what are your job expectations?
7. What are your past job experiences?
8. Who do you know that drives truck?

Name Friend or Relative Type of Driving Job
9. List any past or present health problems.

No

No

No

No

No

10. How well do you work with others in close quarters for long periods of time?

REAL WELL OK NOT WELL HATE TO
11. Do you have any problems driving at night Yes No
12. Do you have any sleeping disorders? Yes No

Student Signature: Date:
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